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Workload Allocation & Work Assignments

	Faculty Member Name
	

	Year
	

	Allocation of Effort (give %s for each relevant area)

	· Teaching / instruction
	

	· Scholarship / research / creative activity
	

	· Service
	

	· Professional performance
	

	· Administrative duties
	

	· Other area (specify; e.g., clinical practice, museum and collections work): 
	



	Teaching / Instruction
	Workload Expectations for [YEAR]

	· Courses
	

	· Advising / mentoring
	

	· Other responsibilities (e.g., curriculum development, program assessment)
	



	Scholarship / Research / Creative Activity
	Workload Expectations for [YEAR]

	· Publications
	

	· Presentations / performances / exhibitions
	

	· Funding
	



	Service
	Workload Expectations for [YEAR]

	· Department
	

	· School / college
	

	· University 
	

	· Field (e.g., professional organizations, scholarly journals)
	

	· Community
	






	Professional Performance
	Workload Expectations for [YEAR]

	· Element 1
	

	· Element 2
	

	· Element 3
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